LIST OF VACANT POSITIONS as of NOVEMBER 2025
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Map your future with us!

The National Mapping and Resource Information Authority (NAMRIA), an attached agency of the Department of
Environment and Natural Resources (DENR), is mandated to serve as the government's Central Mapping and Re§ource
Information Agency. Our vision is to become a center of excellence, building a geospatially empowered Philippines.

APPLICATION GENERAL GUIDELINES

Applicants must attach the following documents:
a. Application letter addressed to:

Usec. PETER N. TIANGCO, PhD, CESO I
Administrator, NAMRIA

b. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent
passport-sized or unfiltered digital picture (CS Form No. 212, Revised 2025); digitally signed or
electronically signed;

Electronic copy of Performance rating in the last rating period (if applicable);
. Electronic copy of proof of eligibility/rating/license (if applicable);

Electronic copy of Form 137 / Transcript of Records;

Electronic copy of Certificates of training attended (if applicable);

. Electronic copy of Certificates of previous/current employment (if applicable);
. Electronic copy of Service Record (for government employees);

Electronic copy of Certificate of Award/Recognition conferred by NAMRIA and other recognized
and prestigious awarding bodies (if applicable); and

J. External applicants shall download and accomplish the Applicant’s Qualification form

(https://www.namria.gov.ph/downloads/hr/applicantqualiﬁcationform.xlsx) and attach it in excel
format.
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2. The submitted application documents shall be solely used for recruitment purposes and shall be retained
for a period of one (1) year; afterwards, they shall be disposed of in accordance with applicable laws and
office regulations.

3. DEADLINE OF APPLICATION: 2 kL NOV 2025

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

Equal opportunity: As the NAMRIA practices the Equal Employment Opportunity Principle (EEOP), qualified and interested persons
with disabilities (PWD), members of indigenous communities and of any sexual orientation and gender identity are highly
encouraged to apply.

The nine (9)-month validity period of publication shall be extended for the same period of suspension of onsite work in times of
state of natural and human-induced calamities, disasters, pandemic, and other similar occurrences as declared by proper
authorities where there is limited mobility and/or onsite work.

For inquiries, applicants may contact the HRMS through hrmsrecruitment@namria.gov.ph or at (02) 8810-5458
/ 0918-925-7034.
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The National Mapping and Resource Information Authority (NAMRIA), an attached agency of the Department of Environment _a_nd _
Natural Resources (DENR), is mandated to serve as the government's Central Mapping and Resource Information Agency. Our vision is

to become a center of excellence, building a geospatially empowered Philippines.

LIST OF VACANT POSITIONS as of NOVEMBER 2025
SUPPORT SERVICES BRANCH (SSB) - ( 3 ) Vacant Position/s

Unique tem| Salary | Basic Salary per Relevant Relevant S Place of
No. POSITION No. Grade Month iAo Experience Training g Assignment
One (1)
Project Bachelor's One (1) year | Four (4) hours f th
Development [, 0% | o | PP18,784.00 | degree relevant | of relevant | of relevant | Ereerellv) | Offce of the
Assistant II App P to the job experience training
(PDA II)
1 Additional points will be given beyond the minimum requirement
cAddltlonaI 1. Exhibits effective communication skills both written and oral.
c:,':qplﬁtr:"dcv 2. Can efficiently leverage MS Office Tools e.g. Word, Excel, and Powerpoint.
1. Provide secretarial services to the Director;
. . |2. Assist in preparing letters, spedial orders, memoranda, propose letter from different office/s and agency;
Job Description: 3. Assists superiors during meetings; and
4. Perform other functions as may be assigned by immediate and higher supervisors.
One (1)
Project Bachelor's
Not Not - - (Preferably) Office of the
Development ) . PHP 17,505.00 | degree relevant | None Required | None Required .
Assistant 1 | APPlicable [ Applicable to the job CS Sub Prof Director
(PDAI)
2 Additional points will be given beyond the minimum requirement
c“oﬁ""“’“a' 1. Exhibits effective communication skills both written and oral.
reqpuei redt Ny 2. can efficiently leverage MS Office Tools e.g. Word, Excel, and Powerpoint.
1. Provide secretarial services to the Director;
Job 2. Assist in preparing letters, special orders, memoranda, propose letter from different office/s and agency;
Description: |3. Assists superiors during meetings; and
4. Perform other functions as may be assigned by immediate and higher supervisors.
. Driver's
Completion of | One (1) year .
One (1) Not Not i License (MC | Office of the
Driver II | Applicable | Applicable | PP 17:364.00 Vocag;'ﬁ;’fzgu °>f( ’e':":gé None Required) ™45 s Director
e i 2013-Cat. IV)
Additional points will be given beyond the minimum requirement
Additional 1. Familiar with traffic rules, road safety regulations, and defensive driving techniques.
3 Competency 2. Good vision and hearing, with no medical conditions that may impair driving ability.
required 3. Punctual, reliable, and responsible.
4. Willingness to work flexible hours.
1. Transport NAMRIA's personnel, and visitors, equipment and supplies;
2. Drive and transport top management officials as assigned;
3. Conduct basic troubleshooting and repairs of NAMRIA's vehicles;
Job 4. F_'repars and submits to the supervisor completed reports, including daily checklist (BOWLBAG), preventive/corrective
Description: maintenance request form, client request feedback forms, and accident reports;

3. Clean and wash assigned vehicles regularly:

6. Secure and maintain tools and equipment stored in assigned vehicles;
7. Ensure the roadworthiness of the assigned vehicle;

8. Performs other tasks from time to time.

*** NOTHING FOLLOWS ***




