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(DE R) is mandaH to act as the'cefitral MapplrE ard &sorrrce Informadon &€rKy" of the gov.rnment. our vision rs to be the center of excelhnce. building a
geoQabalvsnpowered PhilippirEs.

APPLICATION GENERAL GUIDELINES

1. All qualified applicants are invited to email at hrmsrecnritmentonamria,gov,ph the odglnal scanned coples of the
following application documents (per position applied for)

a. Application letter, indicating the vacant position belng applied for and its corresponding item number addressed to

Usec. PETER lY. TIAIIGCO, PhD, CESO I
Administrator, NA RIA

b. Properly accomplished Paronal Dltr ShGGt (CS Form 212 Revised 2017); NAMRIA employees are required to update their
Electronic POS (EPDS) account

c. Work Experience Sheet (CSC Form No. 212 Attadrment - Work Experience Sheet) (csc.govph)

d. Two (2) recent lndMdual Pe brmance Comttlitsr€nt and R€yieu (IFcn) Form or 'rE equi\ralent (for government
employees); and

e. Other Appllcation Documcnts:

e.1) Certificates of Trainings e.3) Authenticated Certificate of Eligibility e.5) @llege Oiploma and Trdnscript of Records
Attended; issued by the CSC or CESB (as needed); CIOR);

e.6) Service Record (ior government employees); and

2. The original and photocopy of the scanned documents shall be presented for HR authentication upon r€quest of the HR
Officer.

2.a The photocopy of documents shall be placed in a long brown envelop€ with the Applicadon Checkllst (S€€ posting
attachment)

3. External applicants shall download and ac.omplish the Applic..nt'r Qu.litrc.tion to]tn
(htF://www.namria.gov.ph/downloads/hr/applicantqualificationform.xlsx) and email it, in excel format, along wjth the required
documents.

4. The email subject or tiue shall follow this format: APPI,JCATIOI{ FOR <POSmO TfTLE>-<ITEM
NuMBER>_<Divislon/Branch><Full ame of Appllcant> (e.9. APPLICATION FOR ADMINISTRATIVE OFFICER

n_NAMRIAB-ADOF2-17-2005_AD/SSB [1aria Natividad)

5. Only applications submitted on time and with COMPLETE IXTUMEI{TARY REQUIR"EIIE fS shall be considered.

6. The Scanned documentary requiremenE submitted shall onfy be used for the position applaed for. A maximum of three (3) positions

can be applied by the applicanE.

7. The submmed appltcadon documents (hard and elecgonlc copl6) $all be solely used for recrultment purposes and shall be rcltaln€d

tor a period ot one t1) ycar; aftenvards, they shall be dispoGed of in accordance with applicable laws and offlce regulations.

8. DEADUNE OF APPLICATION; 0 ( APR 2025

For queries, applicants may contact HRMS at 88105458

Equal oppottunltyl As tlt"- NAMRIA Padicg the Fqual Enployment OPPottunttY tuinciPle

(EEOP), qurlitu dnd int:.l5nrd Patons with disbilitia (PwD), fl'E,nbers of indigEnous

communities atd of anY sexual odentation and highly efl@uaged to

e.2) Certificate/s of Previous
Employment;

e.4) Valid Professional License issued by
PRqSC/MARIIW authorized regulatory
agencies (as needed);

U

e.7) Certificate of Award/ Recognition conferred by
NAMRIA and other recognized and prestigious
awarding bodies.

apply.

LOVP-202s-010 Cos (ssB)

,/
'Yki4ATTY. 
'ESSIE 

. RACI]IIO
Chief, Adminisuative Division

, PhD, cEso t
Admin

OTHER

FOR PUBLICATION
BULt€Tllt 80 RD

dtmayan JrBY: M.nu.l
olc, Rr.ot6



The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached government agency of
the Department of Environment and Natural Resources (DENR) is mandated to act as the "Central Mapping and

Resource Information Agency" of the government. Our vision is to be the center of excellence, building a
geospatially-empowered Philippines.

LIST OF VACANT POSrrIONS as of MARCH 2025
(CoNTRACT OF SERVTCE)

SUPPORT SERVICES BRANCH - (1) Vacant Position

No. POSIIION
Unique
Item No.

Salary
Grade

Basic Salary
per ilonth

Education
Relevant

Experience
Relevanl
Training

Eligibility
Placa ot

Assignment

1

One (1)
Project

Development
Assistant III

Not
Appllcable

Not
Appllcable

Php
2O,2L9,OO

Bachelo/s
degree relevant

to the job

Two (2)
years

relevant
work

experience

Eisht (8)
hours

relevant
training

( Prefe ra b ly)
cS subProf.

Additional
Competency required

1. Pr€ferauy . BS or Aa Psldrology/Buslness Administradon - Hajor in Human R.esource Management
graduate,
2. Exhibits e-ffective communic.tion skllls, bottt w tten and orrl.
3. cirn efllclemry EveraEe ltls Omce tools e.g. Word, Excel, and Powepollrt

Job Description ;

a
b
c
d
e

Assists in the implemenbtion of the HR Systems;
Handles and monitors time and attendance and leave administration of employees;
Assists in the Recruitrnent Selection and Placement;
Assists in the Comp€nsation Wetfare and Benefrts; and
Carries out other duties as may be assigned by immediate and higher supervisors.

*T3NOTHtNG FOILOWS **'

Human
Resource

Management
Section,

Ad min istrative
Division

(HRMS,AD)


