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,,ap four lvAttE Yith us!
The NATIOiIAL M PPING and RESOURCE INFORI',IATION AUTHORITY ( IMRIA) an attaded go/€mnent ag€lry of the Departmdt of Enviromert and t{atrrral Resources

(DENR) is mandated to act as the'C€nt-dl HapE*rg and R€source Inffinatin A€cr|C),' d O€ governmert olr viirn 6 to be the center of excelleoce. building a
geospattally-€mpowered hilipfrnE.

APPLICATION GE]IERAL GUIDELINES

1. All qualified applicants are invited to emaal at hrms€cruitmerrtonamria,gov.ph the original scanned copies of Sle
following application documents (per position applied for)

a. Applicltion lettar, indicaung the vacant position being applied for and its corresponding item number addressed to:

Usec. PTTER IY. TIANCTCO, PhD, CESO I
Administrator, AMRIA

b. Properly accomplished Personal Data Sh€€t (CS Form 212 Revised 2017); NAMRIA employees are required to update their
Electronic PDS (EPDS) account

c. Work ErFrience Sfte€t (CSC Form No. 212 Attachment - Woft Expenence Sheet) (csc.gor.ph)

d. Two (2) recent Indiyidual Parfonnance Commitsn€nt rnd Rqrifl (IPCR) Form or its equivalent (for govemment
employees); and

e.2) Certificate/s of Previous
Employment;

e.4) valid Professional Ucense issued by
PRqSC/MARINIy' authorized regulatory
agencies (as needed);

e. Other Application Documents:

e.1) Certificates of Trainings e.3) AJthenti@ted Certifi@te of Eligibility
Attended; issued by the CSC or CESB (as needed);

e.5) College Diploma and Transcript of Records

ooR);

e.6) Service Record (for government employees); and

e.7) Certificate of Award/ Recognition conferred by
NAMRIA and other recognized and prestigious
dwdrding Mies.

ATTY. JESSIE I,I. RACIiIO
Chiel Administrdt-ve Dlvision

o, PhD, Ctso r
Admin

2. The origlnal and photo@py of the scanned documents shall be presented for HR authenticaton upon rcquest of tfte HR
Offic€r.

2.a The photocopy of documents shall be placed in a long brown eny€lop€ with the Application Ched(llst (See posting
attachm€nt)

3. External applicants shall download and accornplish the Applicanfs (lu.lification form
(http://www.namria.gov.ph/downloads/hr/applicanhualificationform.xlsx) and email it, in excel fomat, along ryith the required
documents.

4. The email subjed or title shall follow this format: APPLICATIO FoR <Fosrflo T[ILE>-<ITEI[{
t{UMBER>_<Division/Brand!><Full ame of Applicant> (e.9. APPLICATION FOR ADMINISTRATIVE OFFICER

II-NAMRIAB-ADOF2-17-2005-AD/SSB Maria Natividad)

5. Onty applications submitted on time and with COT4PLETE DOCUHEiIT RY REQUIRE {ErTS shall be considered.

6. The Scanned documentary requirements submitted shall only be used for the position apPlied for. A maimum of three (3) positions

can be applied by the applicants.

7. The submitted application documents (hard and electonic copies) $all be sohly used for recruitment purposes and shall be r€tained

io, u p"rioa or -. tr) year; afterwards) they shall be dispo-il ofin accordance with applic.ble laws and ofnce requlations'

8. DEADLINE OF APPLICATIO ; I r FEB 202s

For queries. applicants may contact HRMS at 88105458

*Pursuant to 6C MC No. 0Z s. 20U, reren with Disabiliti5 (PWD') are

encouraged to apply.
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198.7

The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached government agency of the
Department of Environment and Natural Resources (DENR) is mandated to act as the "Central Mapping and Resource

Information Agency" of the government. Our vision is to be the center of excellence, building a geospatially-empowered
Philippines.

LIST OF VACANT POSffiONS as of JANUARY 2025
(CoNTRACT OF SERVTCE)

RESOURCE DATA ANALYSIS BRAI{CH - (6) Vacant Position/s

No POS1TloN
Uniquo ltem

No.

Salary

Grade

Basic Salary
per l{onth

Education
Relevant

Experience
Relevant
Training

Eligibility
Place of

Assignment

Three (3)
Project

Development
Officer I

Applicable
Not

Applicable
Not Php

24,495.OO

Bachelor's
degree rele\rant

to the job
(preferably
Forestry,

C-omputer
Science, I.T.
Engineering,

and other
related

courses)

None
Required

None
Required

(Preferabty)
CS Prof /
RA 1080

Land
Oassification
Division (LCD)

itional Competency
uired 1, Computer Literatc/Preferably proftcient in MS Office (Excel, Word, & Powerpoint)

1

.lob Description

1. Cooducts inventory and scanning of LC c.s€s doqJments and LC proi€d *ah$ @rd index;
2. Assists in digital conv€rsion and comdlatioo of the collected spatial and noo-spatial datn of the project;
3. Assists in dle conduct of field validation survey;
4. Assists in the preparation of reports and other related doqJments;
5. Revic's, verifies and maintains information into datlbdcs;
6, Aaists in the dfi prepratioo related to cllert request; and
7. Performs oth€r related hsks as rlay be deemed necessary to carry out ttE above-mentjoned activities.

(Preferably)
CS Sub Prof

Land
Classification
Division (LCD)

None
Required

None
Required

Php
17,5O5.O0

Bachelor's
degree rele\rdnt

to the job
(preferably

Forestry.
Computer

Science, I.T.
Engineering,

and other
related

courses)

NoVApplicable
Two (2) Project

Development
Assistant I

1. comput€r Literate/Pt€ferably prffident in us office (Excel, word, & PowerPoint)Additional Competency

Job Descri9tro0:

1, AssisE in LC doclment processing;
2. Assists ard prepares notice and minutes of meeting;

3. Assi$s in the data prepardtlon related to client r€quest;
officethefor erecutive/ma 9rocesses4. record nagementlmplements oldata $eandcollected*le non-spatial project;of spat aandconversioninAssists compalation5 digital

andott|€and documents;relatedoftnAssi$ project reportsthe6 preparation
achvities.above-mentionedout theto carryb€ deemeda5tasks necessaryrelated mayotherPerforms7

2



One (1) Driver I NovApplicable
Php

16,458.OO

Completion of
relevant

vocational
cour9e

One (1)
year of
rele\rdnt

experience

None
Required

Driver's
License (MC

10,
s.2013-Cat

N)

Land
Classification
Division (LCD)

Additional C-ompdenql
required

1. High school diploma or equivalerlt (pr€ferred)
2. Posseision of a yalid driver's license relevant to the type of vehade
3, Famaliar with trafFc rules, road safety regulations, and defensive driving tedrniques;
4, Good vision and hearing, with no medical conditions that may ampair driving abilityi
5, Punctual, reliable, and responsible
6, Willingness to work flerible hours

lob Descnpbm

1. Transport tlANRlA's persooml, and visitors, equipment and supplies;
2. Dri!€ and U-ansport top rnanagemert officials as asdgned;
3. Condud badc t oubl€sh@ting and repairs oa tIAIqRIA's veiiJes;
4. Prepares and submits to the supervisor cornplet€d reports, induding daih d€ddi$ (EOWIAAG), pre\€ntive/corrective
mairterEnce requ€st form, client requgt feedbad fo(ms, and accidert reports;
5, Chan and wastt asdgned vd*l€s regularly;
6. Seqre and mainbin tools and equipfiEot dored in assigned vehides;
Z Eo$re tlE road$,frthiness o, the assrijned v€hile;
8. mnns other task from tirne to time.

'T,NOTHING FOT.IOWS ..',*


