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,ra, W.fi Atn rE Jrlrh ,El

(DENR) is mandated to fi as the "Central Maffing and ResorEe Infomatioo Agenq/ of ttle governnEnt. Our visio.r is to be tlr€ center of scelknce, bdldirE a
geospatbly-ernpo,tEed Phllipdn€s.

APPLICATIO]tI GET{ERAL GUIDELIT{ES

1. All qualiffed appllcanb are invited to cmail at hrmsrecruitmedonamria.gov.ph the orlginal scanned copi€s of the
following application doqJments (per position applied for)

a, Application l€ttel, indicating the vacant position being applied for and its corresponding item number addressed tor

Usec. PETER N. TIA.IIGCO, PhD, CESO I
Admin istrator, NA RIl

b. Properly accomplished Personal Data Shert (CS Form 212 Revised 2017); NAMRIA employees are required to update their
ElecEonic PDS (EPDS) account

c. Wort Erperi€nce Sh€et (CSC turm No. 212 Attachmerit - Work E@rience Sheet) (csc.gw.ph)

d. Two (2) recent Irdlvidual Periormance Commitmeit and Reryiew (IPCR) Form or its equivalert (for government
employ€es); and

e. Other Application Docum€nts;

e.1) Certificates of Trainings e.3) Authenticated Certificate of Eligibility
Attended; issued by the CSC or CESB (as needed);

e.5) College Diploma and Trdns€ript of Records

[roR);

e.6) SeMce Record (for government employees); and

e.7) Certificate of Arrard/ Recognition confened by
NAMRIA and other recognized and prcstigious
awarding bodies.

e.2) Certificate/s of Previous
Employment;

e.4) \,hlid Professional License issued by
PRqSC/MARINIy' au6orized regulatory
agencies (as needed);

2. The original ard photocopy of the scanned documents shall be presented for HR autfientication upon rcqucct of the HR
Offlcer.

2.a The photocopy of doormerts shall be placed in a long brown envdope wltft thc Applicadon Cheddist (S€e posting
attachment)

3. Eternal applicants shall download and accomplish tlrc Applicrlrf5 Qualification form
(http://www,namria.gov.ph/dovynloads/hr/applicantqualificationform.xlsx) and email it, in excel format, along with the required
documents.

4. The email subject or title shall follov{ this format; APPLICATIOT{ FOR <FOSrTIO TITLE>_<ITEIrI
UMBER>_<Divlsion/Branch><Full iaame ot Applicant> (e.9. APPUCATION FOR ADMINISTRATTVE OFRCER

II_NAMRIAB-ADOF2-17-200s_AD/SSB Maria NatiMdad)

6. The Scanned documentary requirements submited shall only be used for the poGition applied for. A maximum of three (3) positions
can be applied by the applicants.

7. The submitted applicatiofl documents (hard and electronic copies) shall be solely used fgr recruitrnert plrposes and shall be retained
for a period of one (1) year; aftenyards, they shall be disposed of in accordance with apdicable laws and oftce regulations.

8. DEADLINE OF APPLICATIO ; 1 0 Ft8 202s

(PWDS) are

4
ATTY. J I,T. RACIMO
Chief, Administrative DiYision

U PETER GC , PhD, CESO r

)

Ad m inistrator

LOVP-205-003 COS (SSB)

5. Only applications submitted on time and with COMPLETE DOCUi,|Ei{TARY REQUIREIIIErTS shall be considered.

For queries, applicants may contact HRMS at 88105458
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The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached government agenry of
the Department of Environment and Natural Resources (DENR) is mandated to act as the "Central Mapping and

Resource Information Agency" of the government. Our vision is to be the center of excellence, building a
geospatially-empowered Philippines.

LIST OF VACANT POSITIONS as of JANUARY 2025
(CoNTRACT OF SERVTCE)

SUPPORT SERVICES BRANCH - (1) Vacant Position

No. POStTtON
Unique
Item No.

Salary
Grade

Basic Salary
per l{onlh

Education
Relevant

Erpedence
Relevant

Training
Eligibility

Place of
Assignment

1

One (1)
Project

Devclopment
Assistant I

Not
Applicable

Not
Applicable

Php
17,505.OO

Bachelor's
degree rele\rant

to Ure iob

None
Required

None
Required

(Preferably)
CS Sub Prof

Human
Resource

Management
Section,

Ad m inistrative
Division

(HRMS,AD)

Additional
Competencl required

l' Pr€ferably a BS or AB Psychology/Business Administration - l,lajor in Human Resource
Itlanagement graduate.

lob Descrilptioh:

a. Records and rnonltors dally attendane arld leaye .€cords of empurees;
b. hepares communication l€tteE;
c. Assists in the amplernefltatioo of the Pawoll systern;
d. Carries out cfrl€ dutes as may be assign€d by immediate and higher supervisoG.

rr.NoTHtNG FOTLOWS .**


