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The NATIOT{AL MAPPIT{G and RESOURCE INFORMATION AUTHORITY (MMRIA) an atffi gffiment agency of the Departrnerit d Environment and Natural Resdrrces (DEtF}b

Philipf*t€r

APPLICATION GENERAL GUIDELINES

1. All qualifted applicants are invited to email at hrmsr€cruitmeit@namrb.gov.ph the original scanned copies of the following
application docurnents (per posfion applied for)

a. Application lefiter, indicating the vacant pGition beirg apdied for and its corresponding itern number addressed to:

Ugec. PBIER II. TIAIYGCO, PhD, CESO I
Admlnisffior, NAI.IRIA

b. Properf accomplished Persona! Irata Shcct (CS Form 212 Revised 2017); IIAMRIA emdolees are required to updaE their Electronic
PDS (EPDS) ac€ount

c Worft Experience Slreet (CSC Form No. 212 Attachment - Work E)eerience Sheet) (csc.gw.ph)

d. Two (2) recent Individual Performane Commitnent and Reviw (IFCR) Form or its equivalent (for go\Ernment employees); and

e. Other Application Docurnents:

e.1) @rtificates of Trainings e.3) Authenticated Certificate of Eligibility
Attended; issued by the CSC or CESB (as needed);

e.5) College Diploma and Transoipt of Records (TOR);

e.2) Certficate/s of hious
EmploymenE

e.4) Valid Professional License issued by
PRQSC/MARINA/ authorized reguhbry
agencies (as needed);

e.6) Sewice Record (for govemment employees); and

e.7) Certificate of Awad/ Recognition confened by
NAMRIA and other recognized and pretigious awarding
bodies.

2. The orlglnal and photocopy of the scanned documents shall be presented for HR authenticathn upon rcguest of the HR Oftlcer.

2.a The photocopy of documents shall be placed in a long brown envelope with the Application Checklist (See posting
attadrment)

3. External applicants shall download and accomplish the Applicanfs Qualiftcat-on form
(htQ://www.namria.gov.ph/downloads/hr/applicantqualificationform.xlsx) and email 'rt, in excel format, along with the required documenB.

4. The enuil subject or tite shall follow this format: APPLICATIOII FOR <POSITIOI{ TIT["E>_<ITEI|
NUTIfBER>-<Diviion/Brand|><FuII ]{ame of App|icanD (e.9. APPUCATION FOR ADMINISTRATIVE OFFICER II-NAMRTA&ADOF2-17-
2005_AD/SSB Maria NaWidad)

5. orily applications submitted on time and with COI,IPLETE IX)CI IIIEIITARY REQUIREIIEI{TS shall be considered.

6. The Scanned documentary requirements submitted shall onty be used for the position applied for. A maximum of three (3) positions can be
applied by the applicarts.

7. The submitted application documents (hard and electronic copie) shall be solely used for reffuitment purposes and shall be retained for a
period ofone (1) year; aftenvards, they shall be disposed of in accordance with applicable laws and office reguhtions.

8. DEADLINE OF APPLICATION: FEB 2 I 20n

4/
ATTY. JESSIE M.

OIC, Adminis,Eative Division

PETER

,/q'4
RACItIOFor querie, applicants may contact HRMS at 88105458

LOVP-2022-OO2

PhD, CESOr
Administrator

AO L'(
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n

FOR
BULLETIN BOARD
NEWSPAPER
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Map your Future with us!

The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an athdred government agency of the Departnent of
Environment and Natural Resources (DENR) is mandated to act as the'Central Mapping ard Resoure Information Agenc/ of ttre govemrned"

Our vision is to be the center of e:<cellene, building a gmspatially-empowered Philippines.

LIST OF VACANT FOSITIONS as of JA]TUARY 2022
MAPPING AND GEODESY

ilo. POSITION
Unique ltem

No.

Salary

Grade

Basic

Sahry per

tonth
Requirernent Education

Relevant

Eryerlencc
Relevant

IrsinirE
Eligibility

Placc of
Asslgnmeot

One (1)
Cartographer lII

NAMRIAE.

CGR3.7.
1998

sG 11
PHP

25,439.00
CSC Minimum
Requiremert

Completbn of
tlo (2) !,ears

studks in
cdlege or High

Sctrcol GraduaE
with relevant
vocalionav

trade course

Two (2) years of
relevant

experience

CS Sub-
Profiessional
First Level
Eligibility/

Cartographer
(MC 10 s.

2013)

Cartography
Dlvision

(cD)

Tchnical
Comp€Erciec

rqulred

Has dtc abilfi b p€rform/exccuts Tcdrnical Comp&ndcs onr 1) Carbgraphic Enhancrnr€nt 2) Photogrammctric lrtapping
Pocsesses baCc technkal @me.tsrdGs oor 1) G€odedc S..mry 2) RGgrographry ild Prlntlt3

1

,ob D€scripti,onr

1. Dersigns cartographic symbob of geographk fuatures fur apdicatbn on topographic and thenatt mape.
2. Performs carbgraphic enhancement of diglal nnps fior puuication.
3. Reviews individual work fu validity and accuracl of the technicd details invoked.
4. Performs advanced operatbn of Cdnputer Aided Decgn (CAD) and catog-dphh software.
5. ffirms field suney iJentification and verificaUon uErE GPS or any necessary equipment.
6. Performs other relaEd tasks r may be d€emed necessary to carry od the abo/erErfioned activities

One (1)
Printing Qu.lity

Control Olllcer Il

NAMRIAB
PQCO2-1-

1998
sG 14

PHP

32,32t.00
CSC Minimum

Requirement

Brheb/s
Degree

One (1) par of
relevant

oeerience

4 hours of
relevant
taining

CS Professional
Secord Level

Eligibility

Reprography and
Printing Division

(RPD)

T€chni€al
ComDetendes

rcqulred
Has the ability to pedonn/exeorte fedtdcal Compehds on: 1) Reprogra9hy eod PrlnUng ard 2) Carbgraphh Enhancernent

2

,ob lr€scription3

f. Sets up quality control svstem to ensure that production work are done within standards.
2, Checks sampbs of reproduced copir= br apprwal of superior.
3. Preparcs reporE of activities on quaftv control oper-ations.
4. Performs other r€lated bsks 6 may be deerned necessary to cany orlt tfi€ abo\€rnefltion€d activities

One (1)
Head Pressman

NAMRIAS
HPMAN.2-

1998
SG 13

PHP

29,798.00
CSC Minimum
Requirement

High School
Graduate

3 years of
relevant

experience

16 hours of
relevant
trainirq

Pressman (MC

10 s" 2013)

Reprography and
hinung Division

(RPD)

Technical
Competencies

rcguired
Has the ability b p€rfurm/exedJE Tc.rrnical C.omp#lcy on: 1) Reprognghy ard kinting 2) Cartographk Enhanement

3

lob Descdptlon:

l. lmplements quality cootrol system to ensure ttEt production worlG are done within standarG,
2. Superyises the preventive rnainteflance of ai eguipanert/machineries in the unft b minimize down tfuIle.
3. Plans work sctEdules for maximum performance and utilizatiofl d equipnent
4. *pewises adjustments and pre-setting of dampener and ink rollers.
5. Supervises blanket and date cylinder dearances b€fore printtng a proof cop/.
6. Chects samples of reprodEed copies br approval of sup€rbr.
7. UstirEuishes ditrerent tw€s of paper used in prinung.
8. Prepares report of the activitks of st#.
9. Performs ottpr related tasks as may be deemed rEcessary to carry out Ele aborrernentioned activities

Eight (8)
hours of
relevant
training



one (1)
Ptrobllthographic

TedrniJan I

NAMRIAB.
PLT1.3.

1998
sG 06

Highschool

GraduaE or
comdeuon of

relevant
vocatbnaV

trade course

PHP

16,877.O0
None required None required

Pho@rapher
(MC 10 s.

2013)

Reprography and
Printjng Division

(RPD)

Teclrnical
Competencies

requir€d
Has the ablllty to pcrform/execuE Technacal Compctency on: 1) Reprography and Prinung4

Iob Descriptioni

1. Assists in dklitay aonventbnal reprographic operatixs.
2. Perfurms b6ic compuEr operatifris used in reprograptry and printIlg.
3. Assist in mN production of prirted plaEs rce fur press proofing and rnass production of Topographic map6.
4. Morms other related tasks as may be &emed nec€ssary to carry out the abovemertioned acti\rities

CSC Minimum
Requirement

*a* I{oTHING FOLLOWS *r*



APPTICATION CHECKTIST uu4"\lwf6df;1Y"s

APPTICATION CHECKLIST

NAMRIA.RSP.FoTmO4 RevO2 NAM RIA.RSP-FormO4 RevO2

Checklist shall be submitted to HRMS for their verification
1, Application Letter (indicating the position being applied

for and its corresponding item number)

2. PERSONAL DATA SHEET (PDS) (CS Form 212 Revised
2017); csc.gov.ph

3. Work Experience Sheet (CSC Form No. 212)*
(csc.gov.ph)

4. Photocopies of two (2) recent Individual Performance
Commitment and Review (IPCR) Form (for government
employees)

5. Photocopies of the following:

5.2 Transcript of
Records (l-OR)

5.4 CSC -
Authenticated
Career Service
Eligibility*

5.6 Service Record*

5.8 Certificate of
Award/ Recognition
confened by
recognized and
prestigious
awarding bodies *

5.7.L Applicantt Qualification
form (for Outsider)

* If applicable

HRMS (signature)

5.1 College/Highschool
Diploma

5.3 Valid Professional
Regulation
Commission (PRC)

License*

5.5 Certificate/s of
Previous
Employment*

5.7 Certificates of
Trainings Attended*

Checklist shal! be submitted to HRMS for their verification
1. Application Letter (indicating the position being applied

for and its corresponding item number)

2. PERSONAL DATA SHEET (PDS) (CS Form2l2 Revised
2017); csc.gov.ph

3. Work Experience Sheet (CSC Form No. 212)*
(csc.gov.ph)

4. Photocopies of two (2) recent Individual Performance
Commitment and Review (IPCR) Form (for government
employees)

5. Photocopies of the following:

5.2 Transcript of
Records (l-OR)

s.4 csc -

Authenticated
Career Service
Eligibility*

5.6 Service Record*

5.8 Certificate of
Award/
Recognition
conferred by
recognized and
prestigious
awarding bodies

HRMS (signature)

5.1 College/Highschool
Diploma

5.3 Valid Professional
Regulation
Commission (PRC)
License*

5.5 Certificate/s of
Previous Employment*

5.7 Certificates of
Trainings Attended*

5.7.1 Applicant's Qualification
form (for Outsider)

* If applicable

18i

APPLICATION CHECKLIST
st"@**

$o 1.lwiailnr,c'
APPTICATION CHECKTIST

NAM RIA-RSP-FormO4 RevO2 NAMRIA-RSP-FormO4 RevO2

5.2 Transcript of
Records (tOR)

5.4 CSC -
Authenticated
Career Service
Eligibility*

5.6 Seruice Record*

5.8 Certificate of
Award/ Recognition
confened by
recognized and
prestigious
awarding bodies *

HRMS (signature)

Checklist shall be submitted to HRMS for their verification
1. Application Letter (indicating the position being applied

for and iE corresponding item number)

2. PERSONAL DATA SHEET (PDS) (CS Form 212 Revised
2017); csc.gov.ph

3. Work Experience Sheet (CSC Form No.212)*
(csc.gov.ph)

4. Photocopies of two (2) recent Individual Performance
Commitment and Review (IPCR) Form (for govemment
employees)

5. Photocopies of the following:

5.1 College/Highschool
Diploma

5.3 Valid Professional
Regulation
Commission (PRC)
License*

5.5 Certificate/s of
Previous
Employment*

5.7 Certificates of
Trainings Attended*

5.7.L Applicant's Qualification
form (for Outsider)

* If applicable

5.2 Transcript of
Records (IOR)

5.4 CSC -

Authenticated
Career Service
Eligibility*

5.6 Service Record*

5.8 Certificate of
Award/
Recognition
conferred by
recognized and
prestigious
awarding bodies

HRMS (signature)

Checklist shall be submitted to HRMS for their verification
1. Application Letter (indicating the position being applied

for and its corresponding item number)

2. PERSONAL DATA SHEET (PDS) (CS Form 212 Revised
2017); csc.gov.ph

3. Work Experience Sheet (CSC Form No. 212)*
(csc.gov.ph)

4. Photocopies of two (2) recent Individual Performance
Commitment and Review (IPCR) Form (for government
employees)

5. Photocopies of the following:

5.1 College/Highschool
Diploma

5.3 Valid Professional
Regulation
Commission (PRC)
License*

5.5 Certificate/s of
Previous Employment*

5.7 Certificates of
Trainings Attended*

5.7.1 Applicant's Qualification
form (for Outsider)

* If applicable
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