
LIST OF VACANT PosmoNS as Of fJANUARy 20221

Map your futlire with ILs!
The  NATIONAL  MAPPING  and  RESOURCE INFO"ATroN  AUTHORITY (NAMRIA)  an  attadied  government agency of tlie Deparment of Environment and  Nat`Iral  Resources  (DENR) ts

mandated to act as the "[entral  Mapping  and  Resource lriforrnatjon Agency" of the government.  Our vision  Ls to  be the center of excellence,  bu[Iding  a  geospatlally{mpowered
Ph,I,pp,nes.

APPLICATION G ENERAL G UIDELINES

1.  All  qLLa[lfled ai)plicants are invlted to emall at hrmsrecru]tment®namrla.gov,pli the origlngl scanned copies of the followlng
application  documents  (per  pesitien  applied  for)

a.  Application  letter,  indlcatmg the vacant posltion  belng applied for and  Its correspondlng  Item number addressed to:

Usec.  PFTEFL N. TIANGCO,  PhD,  CfsoJ

Administrator, N^MRIA

b.  Properly accomplished  Peiconal Data Sheet (CS Form  212 RevIsed 2017);  NAMRIA employees are required to update their Electronic
PDS (EPDS)  account

c.  Work Experience Sliect (CSC Fom  No.  212 Attachment -Work Experience Sheet)  (csc.gov.ph)

d. Two  (2) recent Individual  Perfomi)nee Commitment and Revie`A/ (IPCR)  Form or its equivalent (for government employees);  and

e. Cther ^ppllcatlon Documents:

e.I)  Certificates of Trainings              e.3)  Authenticated  certificate of Eligibmty          e.5)  College  Dlploma  and  Transcript  of Records  (TOR);
Attended;                                                   Issued by the csc or CESB (as needed);

e.6) Service Record  (for government employees);  and

e.2)  Certificate/s of  previous              e.4) Valid  professional  Llcense  issuecl  by
Employment;                                               PRC/SC/MARINA/  authorized  regulatory

agencies (as needed);

e.7)  Certlficate  of Award/  Recognltl.on  conferred  by
NAMRIA  and  other  recognized  and  prestigious  awardlng
bodles.

2. The orlginal and I)hotocopy   of the scanned documents shall  be  presented for  HR authentication  upon  request Of the  HR Officer.

2.a The photocopy of documents shall  be  placed in a  Long  brown envelope with tlie A|)I)IIcatlon CheckJlst (See postlng
attachment)

3.  EXTERNAL AF.PLICANTS shall download and accomplish the Appllcant's Qualiflcatton form

(http ://www.namrla.gov.ph/downloads/hr/applicantqualificationform.xlsx)  and  email  it,  in excel  format,  along  wth the  requlred  docu ments.

4. The emall sutyect or tide shall follow thls format:  APpl|CATION  FOR <lrosITION TITLE>_<ITEM
NUMBER>_< Division/Brancti > < Full  Name Of Applicant>  (e.g.  APPLICATION  FOR ADMINISTRATIVE  OFFICER  II_NAMRIAB-ADOFZ-17-
2005_AD/SSB  Mama  Natividad)

5.  Only applications submitted  on time and with COMPLETE DOCUMENTARY REQUIREMENTS shall  be considered.

6.  The  Scanned   documentary  requirements  submltted  shall  only  be  used for the  positlon  applled  for.  A  maximum  of three  (3)  positlons can  be
applled  by  the  applicants.

7.  The  submltted  appllcation  documeuts  (hard  and  electronlc  copLes)  shall  be  solely  ilsed  for  recrultment  purposes  and  shall  be  reta[ned for  a

period of one (1) year;  afterwards, they shall  be disposed of in accordance with applicable  laws and  office regulations.

For queries,  applicants  may  contact  HRMS at 88105458.
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AITY. JESSIE M. RACIM0

0IC, ^dmin]strative Dlvislon

Ucec. PETER N. TIANcOO, PhD,  CESO J
Administrator
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