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APPLICATION GENERAL GUIDELINES

l. All qualified applicants are invited to email at hrmsrecruiunent@namria.gov.ph the original scanned copies of the following application
documents (per position applied for).

a. For Applications sent through email, the subject should be read as: "Position applied indicate the Division/Branch and Full Name of
Applicant" (e.g' Data Processor III Cartography Division/trlapping and Geodesy Branch I'taria ltatividad).
b. Application letter, indicating the vacant position being applied for and addressed to:

Usec. PETER I{. TIAI{GCO, PhD, CESO f
Administrabr, ,IAMRIA

c. Properly accomplished Personal Data Sheet (CS Form 212 Revised 2017); NAMRIA employees are required to update their Electronic pDs
(EPDS) account

d. Work Experience She€t (CSC Form No. 212) (csc.gov.ph)

e. Two (2) recent IndiYidual Performance Commitrnent and Review (IPCR) Form (for government employees); and

f. Other Application Documents:

e.1) Ceftificates of Trainings
Attended;

e.2) Certificate/s of Previous
Employment;

e.3) Gvil Service Commission-Authenticated e.5) College Diploma and Transcript of Records OOR).
Career SeMce Eligibility (as needed);

e.4) Valid Professional Regulation
Commission (PRC) License (as needed); and

2. The original and photocopy of the xanned documents shall be presented for HR authentication upon request of the HR Officer.

2'a. The photocopy of documents shall be placed in a long brown envelope with the Application Checkaist (See posting
attachment)

3. External applicants shall download and accompllsh the Applicant's eualification form
(http://www.namria.gov.ph/downloads/hr/applicantqualificationform.xlsx) and email it along with the required documents to
hrmsrecruitment@namria.gov.ph with APPLICATION FOR (POSITION- DMSION) as email subject.

4. Only applications submitted on time and with COMPLETE DIOCUI{EIITARY REQUIRE!,IENTS shall be considered.

5. The Scanned documentary requirements submitted shall only be used for the posiUon applied for. A maximum of three (3) posigons can be
applied by the applicants.

6' The submitted application documents (hard and electronic copies) shall be retained for a period of one (l) year; afterwards, they shall be
disposed of in accordance with applicable laws and omce regulations.
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For queries, applicants may contact HRMS at 88105458
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PETER N c.Eso.I
Admi:ristrator

NAMRTA KSP-I-OMOJ RCVUz

ATTY.,ESSIE M. RACI]'IO
OIC Chief, Administrative Divislon
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