	[image: c:\users\Kyuubi\Downloads\NAMRIA Logo.png]
	CONFIDENTIALITY AGREEMENT


	
	NAMRIA-MGS-Form08 Rev00




I, _________________________, of <Division-Branch>, a borrower of the [desktop computer/ laptop/<name of equipment>] (underline one) with Property/Serial No ______________________, hereby agree and acknowledge that:

1. While the borrowed equipment is in my custody, certain confidential, sensitive and proprietary information belonging exclusively to NAMRIA may be accessed and/or be disclosed to me, and said information may consist of but are not necessarily limited to:
a. Technical information:  Methods, processes, formulae, compositions, systems, techniques, inventions, machines, computer programs, data, and research projects.
b. Business information:  Customer lists, pricing data, sources of supply, financial data, marketing, production, or merchandising systems or plans.
2. I shall ensure that such confidential, sensitive and proprietary information will not be accessed, intentionally or unintentionally, by anyone without the authorization of NAMRIA.
3. I shall not use, or disclose to others, including future employees such confidential, sensitive and proprietary information of NAMRIA.
4. Upon return of the borrowed equipment, I shall likewise return to NAMRIA all analog and digital documents of the agency, including but not necessarily limited to: reports, manuals, correspondence, customer lists, computer programs, data, and all other materials and all copies thereof relating in any way to agency’s business, or in any way obtained during period of equipment custody.

This agreement shall be effective upon the signing hereof and shall continue to be in force and in effect even after the termination of this Agreement. 


Signed this _______ of ___________________, 2020, in NAMRIA.

________________________________________
[bookmark: _GoBack]Print Name of Employee and Signature

Noted by:

___________________________
Print Name and Signature
Chief Administrative Officer, Administrative Division
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