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	Title of the Learning and Development Intervention:
	
	

	
Venue:
	
	
Date:
	

	
Name (Optional):
	
	
Sex:
	

	
Division/Branch:
	
	
Position:
	

	Thank you for your participation in this event!

We, in the Human Resource Development Section, would like to get your views and feedback on this learning and development (L&D) intervention to enable us to continually improve our programs and to serve you better. We will appreciate it if you can spend a few minutes to fill out the evaluation form before you leave. Please put a tick (√ ) mark on the space that best corresponds to your preferred rating. After accomplishing the evaluation form, kindly hand in the form to the training facilitators.

All feedback will be treated in strictest confidentiality.


	
Training Aspect
	1
Poor
(Below 75)
	2
Fair
(76-30)
	3
Satisfactory
(86-90)
	4
Very Good
(91-95)
	5
Excellent
(96-100)

	I. Pre-Course and Course Proper Administration
	
	
	
	
	

	The training facilitators ensured that all resources
needed in the course implementation are available, e.g.  training venue, equipment’s and  training materials.
	
	
	
	
	

	Training facilitators were responsive and attentive to participant's concern.
	
	
	
	
	

	II. Course Content and Design
	
	
	
	
	

	The course objectives were clearly stated and achieved.
	
	
	
	
	

	Explanations of the topics were logical and clear.
	
	
	
	
	

	The visual aids and other materials used for the activity were helpful.
	
	
	
	
	

	III. Resource Speaker: (Name) 

	
	
	
	
	

	Displayed a thorough knowledge of the subject matter.
	
	
	
	
	

	Encouraged group participation and interaction on the concepts discussed.
	
	
	
	
	

	Provided appropriate responses to questions and 
clarifications.
	
	
	
	
	

	IV. Physical Arrangement
	
	
	
	
	

	The venue and related facilities were conducive for 
 learning.
	
	
	
	
	

	The schedule provided sufficient time to cover the
topics.
	
	
	
	
	

	The food and refreshments were adequate and delicious.
	
	
	
	
	


	What significant learnings have you gained from the training?

	How will you apply the newly acquired knowledge/skills/attitude in the workplace?

	What suggestions can you give to help improve the training?

	Please share other comments and suggestions:

	Human Resource Development Section /Administrative Division /Support Services Branch
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