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I. Project Title
II. Purpose of Travel/Objectives
III. Destination
IV. Duration
V. Travel Highlights
A. Activities Undertaken
B. Results
C. Issues and Concerns including problems encountered
D. Recommendations
VI. Annexes (as applicable)
A. Photo Documentations on the following with caption, as applicable:
· Courtesy Calls
· Briefings
· Actual Conduct of Field Activities
· Exit Conference
B. Output (maps, charts etc)
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