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|lap your futurc wit t us!
The National Mapping and Resource Information Authority (NAMRIA), an attached agency of the Department of

Environment and Naturdl Resources (DENR), is mandated to serve as the govemment's Central Mapping and Resource
Information Agency. Our vision is to b€come a center of excellence, building a geospatially empowered Philippines.

APPLICATION GENERAL GUIDELINES

l. Interested and qualified applicants are invited to access the linVQR code:

httlJ JlEmqr!.!o [V]oeQsil,jtrrc

Applicants must attach the following documents:

a. Application letter addressed to:

Usec. PETER il. TIAI{GCO, Phq CESO I
Administrator, NAMRLA

b. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent
passport-sized or unfittered digital picture (CS Form No. 212, Revised 2025); digitally signed or
electronically signed;

c. Electronic copy of Performance rating in the last rating period (if applicable);

d. Electronic copy of proof of eligibility/rating/license (if applicable);

e. Electronic copy of Form 137 / Transcript of Records;

f. Electronic copy of Certificates of training attended (if applicable);

g. Electronic copy of Certificates of previous/cunent employment (if applicable);

h. Electronic copy of Service Record (for government employees);

i. Electronic copy of Certificate of Award/Recognition conferred by NAMRIA and other recognized
and prestigious awarding bodies (if applicable); and

j. External applicants shall download and accomplish the Applicanfs Qualification form
(hftps://www.namria.gov.ph/downloads/hr/applicantqualificationform.xlsx) and attach it in excel
format.

2. The submitted application documents shall be solely used for recn:itment purpos€s and shall be retained
for a period of one (1) year; afterwards, they shall be disposed of in accordance with applicable laws and

office regulations.

3. DEADuNE oFAPPucArIoN' 0 3 N0tJ n25

APPUCATIONS WITH INCOMPLETE DOCUMENTS SHALL I{OT BE ENTERTAINED.

Equal oppoturnity: As tll€ NAMRIA pradi@ the qual Enploynem OpNtunW Pnnciple (EEOP), qualifid aN intetEted persons
with disabilitis (PWD), membrs of indigenous communitis and of any *xual orienbtion and gEnder identity are highly
encouraq)d to aPPIY

The nine (g)-month validtty pend of publication shall be extended br the same peiod of suspension of onsite work in times of
state of natuLal and human-induced calamities, digsters, paMemic, and other similar tcurrcnces as declared by proper
authorities where there is limitd mobility and/or onsite wo*.

/ 0918-925-7034.
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For inquiries, applicants may contact the HRMS through hrmsr€cruibnent@namria.gov.ph or at (02) 8810-5458
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The National Mapping and Resource Informauon Authority (NAMRIA), an attached agency of the Department of Environment and
Natural Resources (DENR), is mandated to serve as the govemment's Central Mapping and Resource Information Agency. Our vision is

to become a center of excellence, building a geospatially empowered Philippines.

LIST OF VACANT POSITIONS as of OCTOBER 2025
SUPPORT SERVICES BRANCH (SSB) - ( 3 ) Vacant Position/s

No. POStTtON
Unique ltem

No.

Salary

Grade

Baslc Salary per

ilonth
Education

ReleYant

Erperience
Relevant

Training
Eligibility

Place of
Assignment

1

One (r)
Proiect

Development
Assistant U

(PDA II)

Not
Applicable

Not
Applicable

Bachelo/s
degree relevant

to the job

One (1) year
of relevant
experience

( Preferably)
CS Sub Prof

Property and
supply

Management
Section,

Admin istrative
Division

(PSl'4S,AD)

Additional poinE will b given be@ncl lrre minimum ,quirement

Additional
Comp€tency

required

1. Exhibits etrective communication skills bott written and oral,
2. Can eflclently leverage lrls (rllce Tools e.g. Word, Excel, and PowerPolnt.

Job Description;

1. sending notices, reports to Commission on Audit;
2. Monitoring and documenting of lncoming and outgoang pmcurement dooJments, purchase request and purdlase orders
insade the ofnce;
3. Perform other functions as may be assigned by immediate and higher supervisors.

2

One (1)
Proiect

Development
Assistant I

(PDA I)

Not
Applicabh

Not
PHP 17,505.00

Bachelor's
degree rehvant

to the job
None Required None Required

( Preferably)
CS Sub Prof

Property and
Supply

Management
Section,

Admin istrative
Division

(PSMS,AD)

Additional ,,,int' will h giyen beyond lhe minimum rquirement

Additional
Competency

required

1, Exhibits effective communkation skills both written and oral,
2. Can €fficiently leyerage ils Office Tools e.9. word, Excel, and Powerpoint.

Job
Description:

1. Responsible for the prepaction of control numbers of approved purchase request for the invitation to the bidding
process;
2. Preparatim of purdrase order, work order and its attadrmerts br approml;
3. Monitodng of ln€omlng and djBdng dmments inside the office;
4. Morm other functions as may be assigned by immediate and higher supervisors.

3

one (1)
Data Processor

NI
Not

Applicable
Not

Applicable
PHP 16,456.00

Completion of
two years studiE

ln college
relevdnt to the

function

Two (2) years
of rele\Ert
experience

Eight (8) hours
of relevdnt

training

(Prefembtv)
CS sub Prof

Property and
Supply

Management
Sectlon,

Administrdtive
Division

(PSMS,AD)

Ad.litionat poinE will be given beyond the minimum rcquirement

Additional
Comp€tency

required

1. Exhibits cffective communication skills Mr written and or.l.
2. Can e'fficiently leyerage HS OfEce Toob e.g. Word, Excel, and Pow€rpoint.

Job
Description:

1. Receive unserviceable rnaterials, properties and equipments of the agency;
2. Receive and complles tum ins and wade matedals (spare parts);
3. Flle Inventory Custodian Slip (ICS), property acknowledged receipt and property transfer report;
4. fusist in inventory and dispo6al; and
5. Perform other functions as may be assigned by immediate and higher supervisors.

*** IIoTHING FOLLOWS t**

Php18,784.00
Four (4) hours

of relevant
training

Applicable


